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How to digitally sign a pdf document in Adobe 
 

1. Open your pdf document  

2. Choose “More Tools” from the options panel 

 

3. Then select Certificates 

 

4. A certificates bar will appear on the top of your pdf document. Click on  “Digitally Sign”  

 

5. A popup message will appear instructing you to click and drag to draw the area where you 
would like the signature to appear 
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6. Once you have used your mouse to select the area for the signature a list of digital id’s will 
appear 

7. You will need to choose the digital id that you would like to sign with and click “Continue”. 

 

8. Thereafter you will be able to edit/create the details that appear in the signature, and 
thereafter select the “Sign” button.  

9. Note you may select the lock document after signing option should you require this capability 

 

10. You will need to insert your physical token (Smart Card) with which you created your key for 
the Personal Pass Premium certificate 

 

11. You will be asked to name and select where you would like to save the signed document 

12. Once you have done this, you will be requested to enter your password for the Personal Pass 
Certificate Key which is stored on your physical token (Smart Card) 
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13. Enter your pin and click ok 

14. Your signature will appear in the area you had selected: 

 

15. You may save and close the document 

16. Anyone accessing this document may click on the digital signature and the signature 
validation status and option to view the signature properties will appear: 

 

 


